
CAREER IN A YEAR

Education & Training for 
Today’s Workforce

Come to JCC to get trained and be ready 
for employment in a year or less.



I am excited to announce the debut of our new Career in a Year initiative at 
Johnston Community College.
Want to get trained and get to work? Not all careers require a two-year or 
four-year degree. 
JCC’s Career in a Year initiative promotes the many career and technical 
education programs that train students in a year or less. These credentials can 
prepare students to immediately enter the workforce or be additional certifications
as the student pursues an associate’s degree.
JCC offers 70 certificates and diplomas in the following 13 different programs areas:

Accounting/Business - Diesel/Transport - Biotechnology
Building and Construction - Computer Training and Information Technology
Cosmetology - Culinary - Education - Healthcare - Machining and Maintenance
Medical Office - Public Safety - Paralegal - Spanish Interpreter - Wastewater

This guide is designed to help you select the right program that fits your career goals and timeline. The publication
lists the different certification areas by length of time to completion as well as explains career options. You will also
find information on the registration process and learn about career counseling and job placement resources at the
Career Services Center. 
Thanks in advance for reading more about Career in a Year, and we look forward to serving you soon at JCC!

Sincerely,

Dee Dee Daughtry
Vice President of Instruction

Career in a Year - Get trained and get to work!

Career in a Year Legend

AO

CU

CE

1 month or less

3 months or less

6 months or less

12 months or less

Less than 2 years

Weeks

Curriculum

Continuing Education

Available Online

(Admissions Process)

(Registration Process)

DeeDee Daughtry
Vice President of Instruction
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SCHOLARSHIP OPPORTUNITIES
CONTINUING EDUCATION

State Employees Credit Union - $750 award (reimbursement)

Jobs Driven (NEG) Grant - award amounts vary (sponsorship)

JCC Alumni Back to Class Scholarship Program - Sponsored by

JCC Foundation - up to $180 award (sponsorship)

Golden Leaf Scholars Program

up to $250 award (reimbursement)

Johnston County Works - covers tuition and books (sponsorship)

Generally, there are reimbursements awarded once in September and once in January. 
Visit the following link for more information: http://www.johnstoncc.edu/continuing-education/

This award is on a sponsorship basis. Process includes: Visit the NC Works Career Center, fill out an 
online application (website: https://www.ncworks.gov/vosnet/Default.aspx ), meet with a career 

counselor to determine eligibility, choose programs of interest, register for classes.

More information can be found on our website:
http://www.johnstoncc.edu/foundation/back-to-class.aspx

This award is given as a reimbursement. Generally, there are reimbursements awarded once in
fall, once in spring,and once during the summer. Visit the following link for more information and

up to date deadlines: http://www.johnstoncc.edu/continuing-education/

Funding for Johnston County Works is provided through a grant from the North Carolina Tobacco
Trust Fund. More information can be found on our website: 

http://www.johnstoncc.edu/continuing-education/johnston-county-works.aspx

Johnston Community College Foundation 

Continuing Education Scholarships

More information can be found on our website:
http://www.johnstoncc.edu/foundation/back-to-class.aspx

For students registering for curriculum courses, Johnston Community College 
offers a variety of financial aid options and other sources of funding, and 

provides support services through our Financial Aid Office.  
For more information please see the website

http://www.johnstoncc.edu/payingforcollege/index.aspx



Programs by Average Completion Time

1

3

6

12

Month
or Less

Months
or Less

Months
or Less

Months
or Less

• Effective Teacher Training (ETT)
• Medication Aide
• Microsoft Excel
• Microsoft Office Suite
• Microsoft Word
• Nurse Aide Refresher
• Refrigerant Certification

• Culinary Techniques
• Direct Care Basics
• Firefighter & HAZMAT Level 1 Block Academy (FIP-3000)
• Refrigerant Certification
• Truck Driver Training

• Advanced Biomanufacturing Training
• Air Conditioning, Heating & Refrigeration 

Technology Heat Pump Certificate
• Air Conditioning, Heating & Refrigeration 

Comfort Cooling Certificate
• Air Conditioning, Heating & Refrigeration
• All-Year Systems Certificate
• Basic Law Enforcement Training
• BioWork
• Business Administration Certificate
• Cardiovascular Technician
• Diesel Engine Certificate
• Diesel Electrical Systems Certificate
• Diesel Power Train Certificate
• Diesel Electronics Certificate

• Electrical Wiring
• Emergency Medical Technician
• Firefighter
• Geriatric Aide
• Home Care Aide
• Income Maintenance Caseworker
• Intro to Early Childhood Education
• Manicurist Licensing Class
• Nurse Aide I
• Nurse Aide II
• Phlebotomy
• Plumbing
• Teacher Assistant (TA)
• Wastewater Treatment Operator

• Air Conditioning, Heating & Refrigeration 
Controls Certificate

• Air Conditioning, Heating & Refrigeration 
Servicing Certificate

• Air Conditioning, Heating & Refrigeration 
Technology Diploma

• Computer Integrated Machining (Manual 
Machining) Certificate

• Computer Integrated Machining 
(CNC Machining) Certificate

• Cosmetology Instructor Program
• Diesel and Heavy Equipment Technology 

Diploma
• Early Childhood Certificate
• Early Childhood Administration 

Certificate
• General Law Office Certificate
• Income Tax Preparer Certificate
• Industrial Technology Electrical 

Certificate
• Industrial Technology Advanced 

Certificate

• Infant/Toddler Care Certificate
• Information Technology Diploma
• Medical Administrative Specialist 

Certificate
• Medical Community Spanish Interpreter   

Certificate
• Medical Records Technician Certificate
• Medical Assisting
• Office Assistant Certificate
• Office Technology Design Certificate
• Payroll Accounting Clerk Certificate
• PC Operating System Support-Windows
• Pharmacy Technology
• School-Age Care Certificate
• Spanish Interpreter Certificate
• Spanish Language Certificate
• Therapeutic Massage Certificate I & II 

Diploma
• Welding Technology Diploma
• Welding Technology Stick Certificate
• Welding Technology Basic Welding 

Certificate

12

6

3

1



ACCOUNTING/BUSINESS

Income Tax Preparer Certificate

Gain knowledge of the terminology and acquire experience with 
the different tax forms required for federal and state income tax
and business tax filings.  AO

Scott Creech: (919) 209-2541, escreech@johnstoncc.edu or
Gwen Green: (919) 209-2005, gcgreen@johnstoncc.edu

Payroll Accounting Clerk Certificate

Gain the knowledge of the terminology and procedures that 
can lead to an entry level accounting position.  AO

Scott Creech: (919) 209-2541, escreech@johnstoncc.edu or
Gwen Green: (919) 209-2005, gcgreen@johnstoncc.edu

10

10

Computerized 
Accounting Certificate

Gain the knowledge of the terminology and have practical
experience with use of current accounting software that can
lead to an entry level accounting position.  AO

Scott Creech: (919) 209-2541, 
escreech@johnstoncc.edu or
Gwen Green: (919) 209-2005, 
gcgreen@johnstoncc.edu

17

Introduction to Business 
Administration Certificate

Prepares students with the fundamental topics,
trends, and knowledge base needed for entry
level positions in business.  AO

Courtney Altizer: (919) 464-2291, 
chaltizer@johnstoncc.edu or
Nicholas Ogada: (919) 209-2188, 
niogada@johnstoncc.edu

Intermediate Business 
Administration Certificate

Increases student knowledge in finance, management, and 
marketing needed for entry level positions in business. AO

Courtney Altizer: (919) 464-2291, chaltizer@johnstoncc.edu or
Nicholas Ogada: (919) 209-2188, niogada@johnstoncc.edu

5

5

CU

CU

CU

CU

CU



DIESEL/TRANSPORT

Diesel Engine Certificate

Diesel Engine Certificate will prepare individuals with the knowledge and skills
needed to service, troubleshoot, and repair Diesel Engines.
State Certification

Diesel Electrical Systems Certificate

Diesel Electrical Systems Certificate will prepare individuals with 
the knowledge and skills needed to service, troubleshoot, and 
repair Electrical Systems. 
State Certification

Diesel Power Train Certificate

Diesel Power Train Certificate will prepare individuals with 
the knowledge and skills needed to service, troubleshoot, 
and repair Power Trains.
State Certification

Diesel Electronics Certificate

Diesel Electronics Certificate will prepare individuals with 
the knowledge and skills needed to service, troubleshoot, 
and repair Electronic Systems. 
State Certification

Truck Driver Training

The Truck Diver Training curriculum provides student graduates
with training to inspect and operate tractor-trailers, and to 
assume driver responsibilities on the road and at pickup/delivery
points.
Industry Required Certificate

5

5

5

5

12

weekends

CU

CU

CU

CU

CU

CU2 4
weekdays

Diesel and Heavy Equipment Technology Diploma

Diesel and Heavy Equipment Technology Diploma will prepare individuals with
the knowledge and skills needed to service, troubleshoot, and repair medium
and heavy duty vehicles. 
State Certification

For more information contact:
Brian Worley, Director of Advanced Technology Programs
(919) 464-2281 beworley@johnstoncc.edu

4



BIOTECHNOLOGY

4.5 CEBioWork

Provides the student with the basic skills and general knowledge needed for 
entry level process technicians in Bioprocessing, Pharmaceutical and Chemical 
Manufacturing
Industry Recognized Certificate, 
Process Technician State Certification Optional after completion

Advanced Biomanufacturing Training

Provides  specific training in the areas of applied bioprocessing, aseptic/cleanroom 
training and Process Technician State Exam review and certification. 
Industry Recognized Certificate

4.5 CE

For more information contact:
Leslie Holston: (919) 209-2593

laholston@johnstoncc.edu; 
To attend an information session, 

you can register online 
www.johnstoncc.edu/programs/industrial/bioprocess-tech

or call (919) 209-2591

The Small Business Center at Johnston Community College supports the 
entrepreneur by offering the following services:

• Business counseling and information on how to start a business
• Assistance to existing business owners
• Free seminars and workshops
• Referrals to agencies and resources

The Small Business Center also works with the local Chambers of Com-
merce, professional organizations and government agencies to provide
training at no cost to the general public. 

The Small Business Center at Johnston Community College is funded through the North Carolina Community

College System. It is one of the Small Business Center Network's 58 centers throughout North Carolina that

supports the development of new businesses and the growth of existing businesses. 

Small Business Center

Johnston County 

Workforce Development Center

135 Best Wood Drive, Clayton, NC 27520

For more information please contact 
Pat Killette at 919-209-2015 or sbc@mail.johnstoncc.edu



BUILDING AND CONSTRUCTION

10Air Conditioning, Heating & Refrigeration Technology Diploma

Diploma graduates will be able to immediately obtain preventative maintenance and service
technician positions upon completion. Students learn basic refrigeration and charging 
procedures, as well as the function of air conditioning, basic refrigeration, gas-fired, oil-fired,
and electric heating systems and their electrical controls. 
State Certification  AO

CU

5Air Conditioning, Heating & Refrigeration Technology 
Heat Pump Certificate

The Heat Pumps certificate provides students with the primary skills needed to start a career
as a HVAC Technician specializing in heat pump systems.  
State Certification  AO

CU

Refrigerant Certification

The Refrigerant Certification course is a preparatory course for the EPA section 
608 CFC certification exam. 
National Certification  

2 6 CE

Air Conditioning, Heating & Refrigeration 
Controls Certificate

The Controls certificate provides students with the primary skills needed 
to start a career as a HVAC Technician specializing in HVAC 
control systems. 
State Certification  

10 CU

For more information contact:
Brian Worley
Director of Advanced Technology Programs 
(919) 464-2281 
beworley@johnstoncc.edu

weeksweeks



BUILDING AND CONSTRUCTION

Air Conditioning, Heating & Refrigeration 
Comfort Cooling Certificate

The Comfort Cooling certificate provides students with the primary skills 
needed to start an entry-level career as a HVAC technician specializing in 
air conditioning systems. 
State Certification  

5 CU

Air Conditioning, Heating & Refrigeration 
Servicing Certificate

The Servicing certificate provides students with the primary 
skills needed to start a career as a HVAC preventative 
maintenance technician.
State Certification  10 CU

Air Conditioning, Heating & Refrigeration 
All-Year Systems Certificate

The All-Year Systems certificate provides students with the 
primary skills needed to start a career as a HVAC technician. 
Students learn the principles of air conditioning, heat pump, 
and fuel heating systems.
State Certification  CU5

Electrical Wiring

This course is designed to cover the principles of electrical 
wiring as it applies to commercial/residential applications. 

CE4

For more information contact:
Brian Worley
Director of Advanced Technology Programs 
(919) 464-2281 beworley@johnstoncc.edu

For more information contact:
Vic McCormick
(919) 209-2595, kvmccormick@johnstoncc.edu



BUILDING AND CONSTRUCTION

Plumbing

This course is designed to cover the basic installation and 
maintenance of plumbing systems and components. 
State Licensure

CE4

Welding Technology Diploma

The Welding Technology diploma provides students with 
the primary skills needed to start a career in the welding 
industry.  In addition to the GMAW, SMAW and GTAW 
processes, the program introduces students to various 
cutting processes and CAD design. 
State Certification  AO

10 CU

For more information contact:
Vic McCormick
(919) 209-2595, kvmccormick@johnstoncc.edu

Welding Technology Stick Certificate

The Stick Welding Certificate provides students with the 
primary skills needed to start a career using the SMAW process.  
State Certification

10 CU

Welding Technology Basic Welding Certificate

The Basic Welding Certificate provides students with the basic 
skills needed for GMAW, GTAW and SMAW processes.  
State Certification

10 CU

For more information contact:
Brian Worley
Director of Advanced Technology Programs 
(919) 464-2281 
beworley@johnstoncc.edu



COMPUTER TRAINING AND INFORMATION TECHNOLOGY

Office Assistant Certificate

The Office Assistant certificate will prepare the individual to interact using computer systems for storage,
file management and to use software for word processing to enter data and process information from basic
to advanced documentation. AO

10 CU

Office Technology Design Certificate

The Office Technology Design certificate will prepare individuals to interact using the
computer’s file system, word processing of business documentation styles, web page
design and maintenance, various emerging technologies including social media, 
presentation skills, marketing, and creation of marketing materials. AO

10 CU

PC Operating System Support-Linux

This grouping of courses prepares individuals for the advanced 
skills via command line, shell, and graphic user interface to 
prepare, maintain, update, and install Linux operating systems 
such as Red Hat.  Industry certifications upon testing

CE/CU15

For more information contact:
Paula Parrish: (919) 209-2108
pwparrish@johnstoncc.edu

PC Operating System Support-Windows

This grouping of courses prepares individuals for the 
advanced skills necessary to manage Microsoft® 
Windows ™ desktops, servers, Active Directory®, Web 
Services, and other Network Services.
Industry certifications upon testing 12 CE/CU

Cisco ICND & CCNA 

This grouping of courses prepares individuals for the 
advanced skills necessary to set up small to enterprise 
networks, especially made up of Cisco network 
switches and routers.  
Industry certifications upon testing CE/CU18

For more information contact:
David Oliver: (919) 209-2204, deoliver@johnstoncc.edu  or
Derek Brown: (919) 209-2509, dkbrown@johnstoncc.edu



COMPUTER TRAINING AND INFORMATION TECHNOLOGY

Information Technology Diploma

This grouping of courses prepares individuals for the 
advanced skills to provide Help Desk operation support; 
computer installation; network installation, as well as a basic 
operating system knowledge.
Industry certifications upon testing 12 CE/CU

Microsoft Office Suite

This course will allow the student to gain a working knowledge 
of the Microsoft Office Suite to serve them both personally 
and professionally.
MS Office Certification

1 CE

Microsoft Word

This course is designed to assist the student in preparing 
for the MS Word Certification Exam, either for personal use 
or for professional credibility and/or advancement.
MS Word Certification

1 CE

Microsoft Excel

This course is designed to assist the student in preparing for 
the MS Excel Certification Exam, either for personal use or for 
professional credibility and/or advancement.
MS Excel Certification

1 CE

For more information contact:
Paula Parrish: (919) 209-2108,
pwparrish@johnstoncc.edu

For more information contact:
David Oliver: (919) 209-2204, deoliver@johnstoncc.edu  or
Derek Brown: (919) 209-2509, dkbrown@johnstoncc.edu



COSMETOLOGY

Cosmetology Diploma

The Cosmetology curriculum is designed to provide students with
hands-on training in a simulated salon environment. 
NC State Board of Cosmetic Arts Licensure

5

CU16

Cosmetology Spanish Program

The Cosmetology curriculum is designed to provide students with
hands-on training in a simulated salon environment. 
NC State Board of Cosmetic Arts Licensure

18 CE

Manicurist Licensing Class

This comprehensive course provides instruction and clinical 
practice in manicuring, nail building (application and 
maintenance of artificial nails) and pedicuring. 
NC State Board of Cosmetic Arts Licensure

CE

Cosmetology Instructor Program

The Cosmetology Instructor curriculum provides a course
of study for learning the skills needed to teach the theory
and practice of cosmetology as required by the North 
Carolina Board of Cosmetic Arts.
NC State Board of Cosmetic Arts Licensure

12 CE

For more information contact:
Jennifer Wells
Director of Cosmetology Programs  
(919) 209-2107
jwwells@johnstoncc.edu



CULINARY

Culinary Techiques

Provides students the opportunity to pursue a career in the food service industry and also receive
the ServSafe certification.
National Certification

3 CE

For more information contact:
Vic McCormick: (919) 209-2595,
kvmccormick@johnstoncc.edu

Academic&
Career
Readiness

Our Basic Skills programs help adults refresh their reading and math 
fundamentals, complete a high school credential, or learn English as a 
second language. Students with intellectual disabilities are served in all of
our programs, as most appropriate based upon their assessment scores. 

There are four program areas in Basic Skills:

Adult Basic Education
Adult Basic Education (ABE) is a program of instruction designed for adults who
need to improve their reading, writing, speaking, problem solving, and 
computation skills. ABE is available to students with or without a high school
diploma that wish to increase or review skills. 

High School Equivalency
High School Equivalency (HSE) or Adult Secondary Education (ASE) is a program
of high school level instruction designed for adults seeking to complete high
school through one of two program options at the college (Adult High School
option or High School Equivalency Diploma option). 

English as a Second Language
English as a Second Language (ESL) is designed to help students improve skills
in speaking, listening, reading, and writing English to prepare for employment,
citizenship, and to become more involved in community life. 

Transition Programs
LEAP-The LEAP (Lessons Enhancing Academic Placement) Program is an exciting
program designed to give students a refresher on important concepts and skills
that may help them place out of remedial courses or place at a higher level at
entry.

STAR-The STAR (Successful Transition and Academic Readiness) Program is an 
academic initiative designed to strengthen students' skills and performance in 
remedial English, reading, and math. 

All Basic Skills classes are available at no cost to the student and enrollment is open to indi-
viduals 18 and older. In certain circumstances, underage students 16-17 years of age may
be admitted to the program if certain criteria are met.   Placement testing and Orientation

is required for entry into all Basic Skills programs.

For more information about any basic skills program, please call
Jessica Rieger at (919) 209-2065 or email jurieger@johnstoncc.edu. 

BASIC SKILLS



EDUCATION

Effective Teacher Training (ETT)

This course is for people interested in substituting in the Johnston County public school classrooms.                  
Course includes training in presentation skills, learning expectations, monitoring 

student interactions, social interactions, and time management.  AO
LEA recognized certificate

CE2
weeks

Teacher Assistant (TA)

The Teacher Assistant course series is designed to fulfill the requirement of the
Johnston County Board of Education for the job of Teacher Assistant for those
individuals, employed or unemployed who need to become highly qualified or
HQ. The courses focus on the concepts of becoming an effective Teacher's 
Assistant studying subjects such as classroom management, discipline, EC 
issues and laws, computers, and more. 
Johnston County Schools recognized as "highly qualified" teacher assistant.

4 CE

Intro to Early Childhood Education

This class is currently recognized by the NC Division of Child 
Development as the credential that qualifies an individual to be a 
Lead Teacher in a birth-pre-k classroom. 
NCDCDEE recognized NC Early Childhood Credential

4 CU

Early Childhood Certificate

This certificate gives the individual 16 credit hours of early 
childhood coursework. 
Industry Recognized Certificate

10 CU

For more information contact:
Tonia Padrick
Director of Education Programs 
(919) 209.2500  
tdpadrick@johnstsoncc.edu

Early Childhood Administration Certificate

This certificate gives the individual 19 credit hours of early
childhood/business related coursework. 
Industry Recognized Certificate 10 CU



EDUCATION

Infant/Toddler Care Certificate

This certificate gives the individual 16 credit hours of early childhood related coursework focusing on quality
infant & toddler care and education. 
Industry Recognized Certificate

School-Age Care Certificate

This certificate gives the individual 17 credit hours of early childhood related coursework focusing on quality
school-age care and education. 
Industry Recognized Certificate

10 CU

10 CU

For more information contact:
Tonia Padrick, Director of Education Programs, (919) 209-2500, tdpadrick@johnstoncc.edu

CUSTOMIZED
CORPORATE & TRAINING

Johnston Community College's Corporate Training Unit wants to be the number one resource for all
of your training needs. Partner with us to provide high-caliber corporate courses and seminars –
everything your business needs to be competitive in today's fickle economy. Our proven instructional
methods increase employee productivity, help you attain corporate excellence and a solid market 
position.

Select from the options below to find out more about our Corporate Solutions.
• Customizable training topics that can be specialized for your business

• Computer Training topics offered in an open enrollment format 

• Other certification programs for the business community

The NCWorks Customized Training Program provides 
education, training and support services for new, 
expanding and existing business and industry in North
Carolina through the network of 58 community 
colleges, serving all 100 counties of the state. The goal
is to foster and support three key aspects of your 
company's well-being: 
• Job Growth
• Technology Investment
• Productivity Enhancement 

Businesses and industries eligible for support through
the NCWorks Customized Training Program include but
are not limited to: 
• Manufacturing
• Technology Intensive 

(i.e., Information Technology, Life Sciences)
• Warehousing and Distribution Centers
• Customer Support Centers 

For more information on Customized and Corporate Training opportunities, contact 
Matt Koczanski at (919) 209-2594 or mpkoczanski@johnstoncc.edu .



HEALTH CARE AND HUMAN SERVICES

Nurse Aide I

This course provides State Approved basic personal care course leading
to the NC State Certification Exam for the Nurse Aide Registry. 
State certification

CE/CU4

Nurse Aide II

This course provides advanced training for the NA I with instruction on
skills involving sterile techique (wound care, tracheostomy and Ostomy
care, enteral feedings, catheter care and glucose testing). Completion of
this course leads to NCBON  NA II certication.
State certification

CE/CU4

CE

4

1

Cardiovascular Technician

This course prepares students to deliver safe and competent care in 
analyzing heart rhythms and performing EKGs. Upon completion, students 
are eligle to become a nationally certified EKG Technician and Monitor 
Technician.
National certification

CE

4Phlebotomy

This course provide student instruction in blood sampling and specimens 
for laboratory analysis. Upon completion, the student will be able to take a 
national certification exam.
National certification

CE

For more information contact:
Connie Grady
Director of Health Education and Nursing Assistant Programs 
(919) 464-2355 
chgrady@johnstoncc.edu

Medication Aide

This State Approved course involves the six rights of medication 
administration, accuracy, infection control, patient's rights and scope of
practice. Upon completion, students are eligible to take the NC State Board
Medication Aide Exam for skilled nursing homes. 
State certification



HEALTH CARE AND HUMAN SERVICES

4Geriatric Aide

This course is designed to provide advanced training for the NA I and is
focused on geriatric care with an emphasis on person-centered care concepts,
hydration, nutrition, mental health, dementia, behavioral changes, pain 
management, palliative care and stress managment.
State certification

CE/CU

4Home Care Aide

This course provides advance training for the NA I with a focus on 
enhancing specific skills needed when working in the home care 
setting including person-centered care, nutrition/hydration, patient 
and personal safety, mental health, dementia, behavioral challenges, 
pain management, palliative care and stress management. 
State certification

CE/CU

Medical Assisting

This Medical Assisting diploma prepares multi-skilled health 
care professionals the qualifications needed to perform 
administrative, clinical, and laboratory procedures.
National certification

CU12

Pharmacy Technology

The Pharmacy Technology diploma prepares individuals to 
assist the pharmacist in duties that a technician can legally 
perform and to function with the boundaries perscribed by 
the pharmacist and the employment agency. 
National certification

CU12

For more information contact:
Connie Grady, Director of Health Education and 

Nursing Assistant Programs 
(919) 464-2355, chgrady@johnstoncc.edu

For more information contact:
Dr. Greg Garris, Program Director, (919) 209-2596
gwgarris@johnstoncc.edu                                               

For more information contact:
Adrienne Allen, Program Director
(919) 209-2140, agallen@johnstoncc.edu



HEALTH CARE AND HUMAN SERVICES

Therapeutic and Diagnostic Services

The Therapeutic and Diagnostic Services:  Nurse Aide Pathway curriculum is designed to prepare students
in the careers in the Health Sciences. 
Multiple State certifications

CU12

For more information contact:
Deborah Parnell, Director of Allied Health & Diagnostic Services, 
(919) 209-2162, dwparnell@johnstoncc.edu

Therapeutic Massage - Certificate I & II - Diploma

The Therapeutic Massage certificate or diploma prepares graduates to work in
direct client care settings to provide manipulation, methodical pressure, 
friction, and kneading of the body for maintaining wellness or treating 
alterations in wellness throughout the lifespan.
State Licensure

CU12

For more information contact:
K. Lynn Hurt, Program Director, 919-209-2516, klhurt@johnstoncc.edu            

8 TO

Nurse Aide Refresher

This course provides lecture and lab of previously learned nurse aide I skills for students with expired 
certifications of 5 years or less or for out of state aides desiring N.C. Nurse Aide I registry.
State certification  AO

1 CE

For more information contact:
Connie Grady, Director of Health Education and Nursing Assistant Programs 
(919) 464-2355 , chgrady@johnstoncc.edu

Direct Care Basics

This course provides students the opportunity to pursue a career in home management & personal care
tasks using limited assistance. 
Community College Certificate as a Personal Home Care Aide,  CPR 

CE

For more information contact:
Danielle Hussey,  (919) 209-2042, dlhussey@johnstoncc.edu

3



MACHINING AND MAINTENANCE

Industrial Technology Electrical Certificate

Prepare students to safely service, maintain, repair, or install equipment.
State certification 

CU10

Industrial Technology Advanced Certificate

Prepare students to safely service, maintain, repair, or install equipment.
State certification 

CU10

Computer Integrated Machining (Manual Machining) Certificate

Students learn basic skills in blueprint reading, shop mathmatics, safety, metrology along with operation 
of manual machines such as a lathe, milling machine, and surface grinders.
State certification 

CU10

Computer Integrated Machining (CNC Machining) Certificate

Students learn basic skills in blueprint reading, basic CAD drawing, CNC Milling, CNC Turning, and CAM 
software programing.
State certification 

CU10

For more information contact:
Brian Worley, Director of Advanced Technology Programs 
(919) 464-2281, beworley@johnstoncc.edu

Over 85% of jobs in the US require competency in:

Applied Mathematics
Locating Information

Reading for Information

Platinum – Level 6 in all three core areas listed above
demonstrates the necessary skills for approximately 99% of
the jobs in the WorkKeys database
Gold – Level 5 in all three core areas listed above 
demonstrates the necessary skills for approximately 90% of
the jobs in the WorkKeys database
Silver – Level 4 in all three core areas listed above 
demonstrates the necessary skills for approximately 65% of
the jobs in the WorkKeys database
Bronze – Level 3 in all three core areas listed above 
demonstrates the necessary skills for approximately 35% of
the jobs in the WorkKeys database

For more information or to sign-up
for testing contact:

Shelley Gardner • (919) 209-2572
swgardner@johnstoncc.edu

All testing sessions are held at the
Workforce Development Center

135 Best Wood Drive
Clayton, NC 27520

Testing is on TUESDAY unless
noted otherwise and BEGINS at

5:30 pm

Note: You do not have to be a 
Johnston Community College 

student to take this 
certification test.

This certification test is a 
requirement to enroll in the JCC
Real Estate Pre-Licensing class.

WorkKeys Assessment  Test 

National Career Readiness Certificate



MEDICAL OFFICE /PUBLIC SERVICES/PARALEGAL

Medical Administrative Specialist Certificate

Learn how to be a professional in this field who serves patients by greeting
and helping them, scheduling appointments, maintaining records and 
accounts. AO

CU10

Medical Records Technician Certificate

Learn how to maintain records of patient care by compiling, reviewing, and 
filing documentation of patient's condition, treatment, and health outcome. AO

CU10

Health Insurance Specialist Certificate

Get started in medical coding for outpatient health insurance claims. 
Develop the fundamentals to be a successful medical coder in this 
fast-growing occupation. AO

CU

Income Maintenance Caseworker

This course is designed to cover a variety of skills associated with the 
Income Maintenance Caseworker role in the public services sector.  
Students will receive training on the NCFAST system used in Social 
Services and other public agencies.
Industry Recognized Certificate (NCFAST)

CE

17

4

For more information contact:
Letitia Rawlinson: (919) 209-2592  llrawlinson@johnstoncc.edu

General Law Office Certificate

This certification is designed for individuals who already have an associate or
bachelor’s degree in any discipline and wish to gain a general understanding 
of the legal environment to upgrade present skills or start a new career as a 
paralegal.
Eligible to sit for the North Carolina Certified Paralegal Examination

CU10

For more information contact:
Jennifer Williford: (919) 209-2062, jwwilliford@johnstoncc.edu

For more information contact:
Monica Dunnehoo: (919) 209-2061, msdunnehoo@johnstoncc.edu or
Jean Stowers: (919) 209-2214, jpstowers@johnstoncc.edu



PUBLIC SAFETY

Basic Law Enforcement Training

This course is designed to prepare individuals for employment as a 
police officer or sheriffs deputy in North Carolina.
State Certification

CU4

Basic Law Enforcement Training

This course is designed to prepare individuals for employment as a 
police officer or sheriffs deputy in North Carolina.
State Certification

CU4

For more information contact:
Kevin N. Driver, BLET Director  (919) 464.2352
kndriver@johnstoncc.edu

Emergency Medical Technician

This course introduces basic emergency medical care. Topics include 
preparatory, airway, patient assessment, medical emergencies, trauma, 
infants and children, and operations. 
State Certification

CE4

Firefighter

This grouping of courses prepares individuals for Firefighter certification. 
North Carolina OSFM / IFSAC accredited certification to NFPA 1001

CE6

Firefighter & HAZMAT Level 1 
Block Academy (FIP-3000)

This grouping of courses prepares individuals for Firefighter certification. Stu-
dents must pass all blocks of testing to recieve credit, FIP-3000 transfers as one
block in its entirety to OSFM (no partial credit). 
North Carolina OSFM / IFSAC accredited certification to NFPA 1001

CE

For more information contact:
Billy Shelton, EMT Program Coordinator,  (919) 464-2357
wdshelton@johnstoncc.edu

For more information contact:
Jason Boggs, Director of Fire Programs 
(919) 464-2360,  jlboggs@johnstoncc.edu 

12OR

6
weeks



SPANISH INTERPRETING/WASTEWATER

Spanish Interpreter Certificate

The Spanish Interpreter Certificate provides students with general training in the field of Spanish interpreting
including hands-on experience.
10 months if receive CLEP credit through SPA 212

For more information contact:
Mr. Josh Sanderson: (919) 209-2029, jksanderson@johnstoncc.edu

CU10

Medical Community Spanish Interpreter

The Medical Interpreter Certificate prepares students to work as interpreters in hospitals, clinics, health 
departments, and other health facilities. This training includes hands-on experience in medical interpreting.
10 if receive CLEP credit through SPA 212, receive C or better in SPA 212,
or have Spanish Interpreter Certificate
Eligible to sit for national certifications for health care interpreters upon completion of the certificate. 

CU10

Spanish Language Certificate

The Spanish Language Certificate is designed for students who want to learn to communicate in Spanish.
Students will learn to speak, read, and write proficiently in Spanish.  
17 if receive CLEP credit through SPA 112

CU17

Wastewater Treatment Operator

This course is designed to provide the student with a general knowledge of the operation of wastewater
treatment systems, laws and regulations related to wastewater treatment systems operation, equipment
usually employed in such plants, and general maintenance requirements for such equipment. 
State Certification

For more information contact:
Vic McCormick: (919) 209-2595, kvmccormick@johnstoncc.edu

CE5
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FREQUENTLY ASKED QUESTIONS

What is the difference between continuing
education and curriculum courses?

Can I get financial aid if I take a continuing education course?

I am paying for someone else to take a class. What do I need 
to do?

Continuing education courses generally do not carry 
academic credit; however, some courses may count towards a degree 
program at JCC.  Curriculum programs provide academic credit toward a 
degree, diploma or certificate.

Normally continuing education courses are not able to have financial aid
pay for the registration and books, however, there are some scholarship
and reimbursement opportunities.  Also, there may be some funding
through the NC Works Career Center that may assist in paying for 
registration and books.

If you are an employer paying for someone else, you will need to use the 
Student Sponsorship Form that can be found under the Continuing 
Education page of the JCC Web site.  This will ensure all refunds go to 
the sponsor and not the student.

Continuing education courses can be offered throughout the year.  
Registrations are taken daily.  Curriculum courses require admission into
the College.  There are certain times each semester a student can register
for the upcoming semester.  Please refer to the academic calendar found
on the JCC Web site for registration dates.

Have questions?  Call (919) 934-3051 or visit www.johnstoncc.edu

FAQQ.

A.

Q.

A.

Q.

A.

Q.

A.

When can I register for a class?



R
CONTINUING EDUCATION (CE)

E G I S T R A T I O N

Pre-registration for Continuing Education classes is a necessity as space may be limited for some
classes.  Advanced registration is required for all Continuing Education courses with the exception of
Basic Skills. All Continuing Education classes and instructors provided are subject to change due to
specific circumstances and low enrollment may result in class cancellation.  All pre-registered students
will be notified in advance of any changes to classes. If you are not pre-registered, you may not receive
notice of changes. Students must register and pay at least five calendar days prior to the class start
date.

Students may pre-pay registration fees in one of the following methods: 

Visit the Records & Registration Department in the Wilson Building, Room C1513 to complete the 
registration form. Payment then can be made at the Cashier's Window beside the Bookstore in the
Wilson Building. Hours for registration and payment are Monday - Thursday from 8:00 a.m. - 5:00 p.m.
and Friday from 8:00 a.m. - 3:00 p.m.  Registration is not complete until payment is made.

Complete the Continuing Education Registration Form located on the Web site 
http://www.johnstoncc.edu/continuing-education/index.aspx and mail to the Continuing 
Education Division along with appropriate registration fee(s) payment.  The address is listed at the top
of the form. 

Fax registrations to be paid with a MasterCard or VISA credit card to (919) 209-2189 
Attention: Registration (the Registrar will contact you for the payment information) 

To register online, use WebAdvisor. Click the blue button "Continue to WebAdvisor". Next, select the
Continuing Education button, and then select "Register and Pay for Continuing Education Classes".
You may search for classes using a keyword, course name, start date, or location. Select the class you
want, and click "Submit". Complete the registration process. Please be advised that payment must
be made using a credit card when registering through WebAdvisor.

Students who are 16-17 years old must submit a Joint Approval for Concurrent Enrollment form with
all required signatures prior to the beginning of class start date.

For specific questions regarding registering for a continuing education course please contact:
Brenda Harris at (919) 209-2522 or email bkharris1@johnstoncc.edu.



ADMISSIONS ENROLLMENT CHECKLIST (CU)

EXPLORE CAREERS AND PROGRAMS:
Visit our Career and Transfer Resources Center to explore programs of study, take career
assessments, and determine your best path.

2

3

4

5

6

7

8

APPLY FOR ADMISSION:
Visit our homepage to apply for admission to the college.

COMPLETE THE FAFSA (Free Application for Federal Student Aid):
Students who need financial assistance to pay for college should visit www.fafsa.gov. Please
use federal school code 009336 to designate Johnston Community College as your 
preferred school.

SEND YOUR DOCUMENTS:
Request official high school, GED, or college transcripts.
Send SAT/ACT/AP scores to the admissions office.
Students needing to take placement tests will be notified.

MEET WITH AN ADMISSIONS COUNSELOR:
Applicants will be scheduled for an interview with an admissions counselor to discusss
career interests, placement results, classes, and orientation.

MEET WITH AN ADVISOR:
Your advisor will help you choose and register for your classes.

ATTEND NEW STUDENT ORIENTATION:
Get acclimated to the JCC experience at orientation.
New students will meet with faculty, staff, and students to get prepared for school.

BEGIN CLASSES AND JUMPSTART YOUR FUTURE!

Visit our Web page at 
www.johnstoncc.edu 
and click on the Future Students 
tab to get more information 
about your enrollment process.

CONTACT US
MAIN PHONE NUMBER ........(919) 934-3051
Admissions ...............................(919) 209-2128
Financial Aid .............................(919) 209-2036
Records .....................................(919) 209-2018

1
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JCC CAREER SERVICES CENTER

(919) 209–2521 | jcccareerservices@johnstoncc.edu 

Johnston Community College provides a variety of services to help 
students develop job search skills and locate employment. 

Our Career Center staff assists students with exploring, developing and
setting goals related to each student's unique educational and academic
needs. 

Vic McCormick at kvmccormick@johnstoncc.edu 
Letitia Rawlinson at llrawlinson@johnstoncc.edu 

Danielle Hussey at dphussey@johnstoncc.edu
Megan Cavanaugh at mtcavanaugh@johnstoncc.edu 

For more information call or email:

Wilson Building-C1034
245 College Road, Smithfield, NC

Johnston Community College is accredited by the Southern Association of Colleges and Schools Commission on Colleges to 
award associate degrees. Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 

(404) 679-4500 for questions about the accreditation of Johnston Community College. 

Johnston Community College does not discriminate in admissions, employment, or in its administration of educational 
programs and activities on the basis of age, race, color, sex, national origin, disability, religion, creed, military or veteran status, 

genetic information, or any other characteristic protected under applicable federal or state law.


